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1. OGmue noJ10KeHHa

|.1. Hacrosimee [Ilonoxenne mno o0paboTke MepcoHaNbHbIX [aHHBIX (Janee -
[Tonoxenne)  MyHHUMIIANLHOTO  OIO/UKETHOrO  YYpeXKIAeHHs  OTOJTHHUTEIBHOIrO
obpasosanus ropoiackoro okpyra Camapa «Jletckas MysbikajibHas wmkona uMm. M.M.
[nunku» (nanee — YdpexaeHue) pa3paboTaHo B COOTBETCTBHHM C Tpy/IOBBIM KOJEKCOM
Poccuiickoii ®enepaunn (ri.14, cr.86, 87, 88), Koncturyuueii Poccuiickoit ®enepanuu,
["pazxnanckuM koaekcom Poccuiickoit Deneparu, PenepaibHbiM 3akoHoM oT 27.07.2006
r. Ne 149-®3 «O06 wuHdopmaund, HHOOPMALMOHHBIX TEXHOJOIHMSAX M O 3alluTe
undopmanuuy» (cr. 2), PenepaibHbiM 3akoHoM oT 27 mionsg 2006 r. Ne 152-03 «O
nepcoHalbHbIX AaHHbBIX» (ra.l, ¢1.3), (n. 1 c1. 10.1 B pen. ot 30.12.2020), [IpaBunamu
BHYTPEHHET0 TPY/0BOI'0 pacriopsijika Y upeiKaeHHs.

1.2. Llens paspaborku [lonoxenus - ompeneneHue nopsaka o00pabOTKH
MepCOHANBbHBIX JaHHBIX PaOOTHHKOB YUpexkJIeHHs M UHBIX CYOBEKTOB MNEepPCOHATbHBIX
JaHHBIX, IepCOHAIbHbIE JIaHHble KOTOPBIX MOAIeKaT oOpaboTKe, HA OCHOBaHHH
MOJHOMOYHE orneparopa; obecrnedeHne 3alluThl IpaB U CBOOOJ YelOBeKa U IpakIaHIHAa,
B TOM uuciie padoTHUKA YupekIeHHs, TpH 00padoTKe ero rnepcoHalbHBIX JIaHHBIX, B TOM
ypclle 3allUThl MPaB HA HENPUKOCHOBEHHOCTb YAaCTHOH JKM3HH, JMYHYIO U CEMEHHYIO
TaliHy, a TAK)Ke YCTAHOBJICHHE OTBETCTBEHHOCTH JOJKHOCTHBIX JIML, MMEIOIIMX JTOCTYI K
MepCoOHANbHbIM J@HHbIM, 32 HEeBbINOJHEHHe TpPeOOBaHWM HOPM, PEryJIUpPYIOLIMX
00pabOTKy M 3alUTY [ePCOHANIBHBIX JaHHBIX.

1.3. I'lopsinok BBOAA B feiicTBUe U u3MeHeHus [lonoxenus.

1.3.1. Hacrosmee [losoxkeHue BeTymaeT B CHILY ¢ MOMEHTA €ro yTBEPKICHHS
JMpeKTOpoM YuperkaeHus 1 aeiicTByeT 6ecCpoUHO, /10 3aMeHbl ero HoBbIM [lonoxeHneM.

1.3.2. Bce uamenenus B [losiokeHue BHOCATCS NTPUKAa30M.

1.4. Bee paboTHMKM YupeskIeHUS NOUKHbI ObITh O3HAKOMIJIEHBI C HACTOSLIHUM
[TonoxkeHHeM MO/ POCIHCE.

1.5. Peskum KOH(PUIEHIIMATBHOCTH MEPCOHANIBHBIX JAHHBIX CHHUMAETCS B CIy4asx
uX o0e3MHUMBAHUS M [0 MUCTEYEHHM 75 JIeT CpoKa MX XpaHEeHHWs, WU MpOJJIeBaeTcs Ha
OCHOBAHMH 3aKJIIOYEHHS DKCIEPTHOH KOMUCCHHM YUpe:KAEHHUs, €CIM HHOE HE ONPE/Ie/IeHO
3aKOHOM.

II. OcHOBHbIE NOHSATHS H COCTAB MEPCOHAIBHBIX IaHHBIX PA0OTHHKOB

2.1. Jlng uenei Hacrosimero IlosoxeHUst UCMONB3YIOTCS CIEAYIOLIHE OCHOBHBIE
MOHSTHS:

- nepcoHalbHble AaHHble paboTHHKa - Mr00as MHGpOpPMAaLMs, OTHOCALIAACA K
OIpe/ie/IeHHOMY WJIM OfpeJiesisieMOMYy Ha OCHOBAaHMH Takoi MH(OpMalM¥ pabOTHUKY, B
TOM 4Hcae ero (pamMuiius, UMs, OTUECTBO, TOJ, MecCsl, JaTa U MECTO POXXIEHHs, aapec,
ceMeiiHoe, ColMalbHOEe, HMYILECTBEHHOE M0J10KeHHe, 00pa3oBaHue, npodeccus, 10X0Abl,
JApyras tHpopMmalins., Heo0XouMas paboToAATEIIO B CBA3H C TPY/IOBbIMH OTHOLIEHHSAMH;

- o0paGoTka MepcoHAJNBHBIX JaHHBIX - cOOp, cHUcTemMaTH3allus, HaKOILJIEHHE,
XpaHeHue, yTouHeHue (0OHOBJICHME, MU3MEHEeHHe), MCIIO0Jb30BaHKe, paclpocTpaHeHue (B
TOM 4Hclle nepenada), oOe3nu4HBaHHe, OJOKMPOBAHHE, YHHUYTOXKEHHE MEpPCOHAIBHBIX
JIaHHbIX paDOTHUKOB Y UpeKACHHUS;
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- KOH(QUAEHIHAILHOCTL MMEPCOHATBHBIX AaHHBIX - 00s3aTeabHOe 1Sl COONIOAEHNsS
HA3HAYCHHOIO0 OTBETCTBEHHOrO JIMILA, MOJYYMBIIEr0 JOCTYN K [€PCOHAIBHBIM AaHHBIM
paboTHHKOB, TpeGoBaHME He MOMYCKaTh MX pacrpocTpaHeHusi 0e3 coryacus paboTHUKA
WJIM MHOTO 3aKOHHOI'O OCHOBAHMUSL;

- pacnpocTpaHeHHe I[epCOHalbHBIX MHaHHBIX - JAEHCTBHA, HalpaBlEHHBIE HA
nepenady IepcoHaJbHBIX JIaHHBIX PabOTHUKOB OIpPeIelIeHHOMY Kpyry JIML (Iepenada
[IePCOHANBHBIX JTaHHBIX) WIM Ha O3HAKOMJIEHHWE C [EepCOHAJIbHBIMU JaHHBIMH
HEOrpaHWYEeHHOTO Kpyra Juul, B TOM 4ucie OOHapoJoBaHHe MEepPCOHANBHBIX OaHHBIX
padOTHUKOB B CpEACTBax MaccoBOM HH(pOpMallMu, pasmelleHWe B HH()OpPMaIMOHHO-
TeJleKOMMYHHKALIMOHHBIX CETAX WUJIH MpeIoCTaBleHHe JOCTYIa K MepCOHANIbHbBIM JaHHbBIM
pabOTHUKOB KaKMM-JIMOO HHBIM CITIOCOOOM;

- WUCIOJIL30BAHWE  MEPCOHAIBLHBLIX  JAHHBIX -  JCHCTBHS  (omepaluu) ¢
[ePCOHAIBHBIMU 1aHHBIMH, COBEpLIAEMbIe JOJKHOCTHBIM JTMLOM YUpPEKIEHHS B LENIX
MPUHATHS pPElIeHWI WM COBEpIIeHUs] MHBIX AeHCTBUH, MOPOXKAAIOIIMX IOPUIUUYECKHE
MOCJIEICTBUS B OTHOIIEHHUH paOOTHUKOB JIMO0 MHBIM 00pa30oM 3aTparWBarOllIUX UX IIpaBa
1 cBOOO/IbI MJIM TIPaBa U CBOOO/IbI JIPYTHUX JIUILL;

- O/oKHpOBaHHE IEPCOHANIBHLIX JAaHHBIX - BpeMeHHOoe IpekpauleHue cobopa,
CUCTeMaTH3allKl, HAaKOIUIEHWs, HCIOJb30BAHUsA, paCHpOCTPaHEHUs] MEPCOHATIbHBIX
JaHHBIX paDOTHUKOB, B TOM YMCIle UX Mepeladu;

- YHHYTO)KEHHE [E€PCOHA/bHBbIX JAaHHBIX - JEHCTBUS, B pe3ylbTaTe KOTOPBIX
HEBO3MOKHO BOCCTAHOBHUTHL COJEp:KaHHE TepCOHANBHBIX JaHHBIX B HHGOOPMALUUOHHOH
CUCTEME [EePCOHANBHBIX JaHHLIX PA0OTHHKOB WM B PE3YJIbTATE KOTOPBIX YHUYTOKAIOTCS
MaTepHaibHble HOCHTEIN MEPCOHANBHBIX JaHHBIX padOTHUKOB;

- o0e3MuMBaHUE [IEPCOHAIBHBIX JIAHHBIX - JEHCTBUS, B pe3ysibTaTe KOTOPBIX
HEBO3MOIKHO OIpPEAE]UTL [PUHAAIEKHOCTh [EPCOHANBHBIX [OaHHBIX KOHKPETHOMY
pabOTHHKY:

- 0OILIEeJOCTYIHbIE [IE€PCOHANbHbIC [JaHHbIE - IepPCOHATBbHBIE HaHHEBIE, NOCTYII
HEOrpaHHYEHHOTO Kpyra JIMI K KOTOPBIM IpeIocTaBleH ¢ corjiacus pabOTHMKA WM Ha
KOTOpble B COOTBETCTBUHU € (hejiepanbHbIMU 3aKOHAMU He pacmpocTpaHseTcs TpeboBaHNe
coOMI0/IeHUs KOH(UIeHIMATILHOCTH.

- uHbopMauus - CBeleHMs (COOOLIEeHHUs, JIaHHBbIe) HE3aBUCHUMO OT (OPMBI HUX
npeacTaBIeHUSI.

- JIOKYMEHTHpOBaHHas HH(OpMaLus - 3adUKCUPOBAHHAs HA MAaTEepPUATBHOM
HOCHTEJIe MyTeM [JOKYMEHTHpPOBaHMsI HH(OpMALUs C PEKBU3UTAMH, ITO3BOJISIOUIUMHU
OIPeAJIMTh TaKyt0 HHOOPMALMIO HITU €€ MaTePHAJIbHbIH HOCUTEE.

2.2. B cocraB nepcoHalbHbIX [JaHHbIX pabOTHUKOB YUpEKIAEHHS BXOIAT
JIOKYMEHTBI, ColepKallde HH(OOPMALUI O IAaclOPTHBLIX [NaHHBIX, 00Opa30BaHWH,
OTHOLUEHHWH K BOHUHCKOH 0053aHHOCTH, CEMEHHOM IIOJIOKEHHH, MeCTe IKUTEeJIbCTBA,
COCTOSHHU 3/I0POBbs, & TAKKE O IPe/IbIAYLIHX MeCTaxX UX paboThl.

2.3. Komiuieke JTOKYMEHTOB, COMPOBOKAAIOIMIMN Npouece ohOpMIEHHUS TPYIOBBIX
OTHOILEHUH pabOTHUKA B YUYPEKJICHUHU TIPU €ro NpueMe, MepeBo/ie U YBOJIbHEHHUH.

2.3.1. Mudopmauus, npeacrasiasemas pabOTHHKOM IIPU MOCTYIUIEHHH Ha paboTy B
Yupexaenue, N0NKHA UMETb JAOKYMEHTalbHYIO (opmy. IlpH 3akiroueHMH TPYHOBOIO
JIOrOBOpa B COOTBETCTBHH CO CT.65 M ¢T. 66.1. «CBeneHus: 0 TPyJAOBOH IeSTEIHHOCTH
Tpynosoro komekca Poccuiickoit @emepanuu w0, mocTymamomee Ha pabory,
penbsBiseT padoToaaTeio:
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- IaCHOPT MJIM MHOH JIOKYMEHT, Y/1I0CTOBEPSIIOLIMH JIUIHOCTD;

- TPYAOBYK KHH/KKY, 3a HCK/IKOYEHHEM CIydyaeB, Korja TpYyJIOBOH [J0OroBop
3aKIO4aeTcs  BIEpBble MM pabOTHHUK MocTynaer Ha paboTy Ha  yCIOBHSX
COBMECTHUTENBCTBA, JIMOO TpyaoBas KHW)KKa y pabOTHHKAa OTCYTCTBYeT B CBSI3H C ee
yTpaToil WM 1o Apyrum npuyuHam. (Pabotonarens (popMuUpyeT B 3JEKTPOHHOM BHIE
OCHOBHYK HMH(QOPMALMI O TPYAOBOH JIEATEIBHOCTH H TPYJIOBOM CTaKe KaXKI0ro
pabOTHHMKA W MpeacTaBisieT €€ B [Ops/IKe, YCTAHOBJIEHHOM 3aKOHOAAaTeNbCTBOM
Poccuiickoit @enepaunu 006 MHAMBUAYANbHOM (MepCOHU(DULIMPOBAHHOM) YUeTe B CUCTEME
00513aTe/IbHOrO NMEHCHOHHOIO CTPaxoBaHMs, /Ul XpaHEeHUsI B MHPOPMAaIIMOHHBIX pecypcax
[leHcuonnoro ¢ponna Pocculickoii Menepaiinn);

- CTpaxoBOe CBMAETE/ILCTBO MOCY1apCTBEHHOTO MEHCUOHHOTO CTPaXOBaHUsl;

- JIOKYMEHTbI BOMHCKOIO y4eTa - Ul BOEHHOOOS3aHHBIX W JIMI, MOJIeKALIUX
BOUHCKOMY Yy4ery;

- JJOKyMeHT 00 oOpa3oBaHuM, 0 KBanu(DUKALKUK UK HAJTHYHH ClIeLUaIbHbIX 3HAHHH
- IpH MOCTYIUIEHHH Ha padoTy, TpeOyIOLLylo crelnuanbHbIX 3HaHWH WIM CrelHalbHON
MOJIFOTOBKH;

- cBHJIeTeIbCTBO O npucBoenny MHH (nipu ero nanuuuu y paborauka).

2.3.2. Ilpu opopmnenun padoTHHKA B YUpesKIeHHE CHELMAIUCTOM 10 KaJpaM WU
OTBETCTBEHHBIM 10 BEJIEHHMIO KaJpOBOH JOKYMEHTAUMU pPAOOTHUKOM 3arloJIHsSeTCs
yuuduuuposantas Gopma T-2 «JIuunas kaprouka pabOTHHKa», B KOTOPOH OTpaKaroTCs
ClIelyrolllHe aHKeTHble U Onorpadguieckne naHHble padOTHHKA:

- obume cpesenus (P.HM.O. paborHuKa, nara poXKAEHUS, MECTO POKIEHHS,
rpakIaHcTBO, oOpasoBaHue, npodeccus, cTaxx padoThl, COCTOsHUE B Opake, NACIOPTHBIE
JIaHHbIE ),

- CBEJIEHUSl 0 BOMHCKOM yyeTe:

- JJaHHBIE O IIpUeMe Ha padoTy;

B nanbHelileM B IMYHYIO KAPTOUKY BHOCSTCS:

- CBeJIeHHs O NepeBoaax Ha Jpyryro paboTy;

- cBeJeHUs 00 aTTecTaluu;

- CBE/IEHHA O MOBBIILIEHUH KBaJTU(DUKaIIUHU;

- CBEJICHHs O POo(ecCHOHAIBHOH MeperoiIroToBKe;

- CBeJIeHHs O Harpazaax (IOOLIPEHUsIX ), MOYETHBIX 3BaHHSX;

- CBeJIeHUs 00 OTImycCKax;

- CBE/ICHHs O COLIMAJIBHBIX FAPAHTHUSIX;

- CBEICHMS O MECTE JKUTENILCTBA U KOHTAKTHBIX TellehoHax.

2.3.3. B VupexnaeHuu co3aloTcs U XPaHATCS CIEAYIOUIME TPYNIbl IOKYMEHTOB,
colepiKallne JaHHble 0 pa0OTHUKAX B €/IMHUYHOM HJIH CBOJHOM BUJIE:

2.3.3.1.  Jloky™meHTel, cozepiallMe —IepCOHANbHBIE  JaHHble pabOTHHUKOB
(KOMIUIEKChl  JOKYMEHTOB,  CONpOBOKIAIOIIME mpolecc O(QOpMIeHUs TPYIOBBIX
OTHOILECHHH NpH MpHeMe Ha paboTy, nepeBo/ie, YBOJIbHEHNUH; KOMILIEKC MATepUAaloB IO
AHKETUPOBAHMIO, TECTUPOBAHMIO; [POBEJEHHIO coOecenoBaHMM ¢ KaHAMJAATOM HA
JAOJKHOCTB, TOJUIMHHHKM M KOMWH MPHUKA30B MO JIMYHOMY COCTaBY; JIUYHBIE Jeja |
TPYNOBble KHHKKH PabOTHUKOB; Jlejla, COAep:Kallie OCHOBaHHUs K MPHKa3y MO JHYHOMY
COCTaBy: JieNa, CoOAeplkallue MaTepuasibl aTTecTalud pabOTHHUKOB, CJIYXKeOHBIX
paccie10BaHMi; CIPaBO4HO-HH(POPMALMOHHbIH 0aHK JaHHBIX 10 MEpPCoHany (KapToTeKH,
KYPHaJIbl); MOATHHHHKH M KOMHUH OTYETHBIX, AHATUTHYECKMX M CIIPABOYHBIX MAaTEpPUATIOB,



nepeaaBaeMblX  aJMHUHUCTPALMHM  YUpeKIEHHMs: KOMUM OTYETOB, HaNpaBlIseMBIX B
rocyaapCcTBeHHbIE OpraHbl CTAaTUCTHKH, HAJIOrOBbIE MHCIEKLIMH, BBILIECTOSILHUE OpraHbl
yIpaBIeHHUs U ApYTUe YUPEKICHU).

I11. Coop, oOpaboTKa 1 3aIHTA NMEePCOHAILHBIX JaHHBIX

3.1. Ilopsnok nonyudeHus NepcoHaNbHbIX JaHHbIX.

3.1.1. Bce nepcoHalnbHble AaHHbIe pabdOTHHUKA YUpexKIeHHs cleAyeT IoJydarb y
Hero camoro. Eciu nepcoHanbHble JaHHble paOOTHUMKA BO3MOXKHO MOJYYHUTh TOJIBKO Y
TpeTbel CTOPOHBI, TO PadOTHUK A0JKeH OBbITh yBeJOMJIEH 00 3TOM 3apaHee U OT HEro
J0JKHO OBbITh IMOJYYEHO MHCbMeHHoe corjacue. JloikHocTHOe nMLo paboronaTens
JOJKHO COOOLIUTHL pabOTHUKY YUpesKIeHHs O LeNsX, MpeanojaraéMblX UCTOYHHUKAX H
criocodax IMoJly4eHHMs] MEpPCOHAIBHBIX JIAHHBIX, a TakKke O XapakTepe MOAJIEKaIINX
MOJYYEHHIO NIEPCOHANIBHBIX AaHHBIX W MOCJIEACTBUIX OTKa3a pabOTHUKA JaTh IMCbMEHHOE
COrJlacHue Ha UX MOJy4YeHHUE.

3.1.2. PaGoronarens He umeeT npasa MojydyaTb U oOpadaTbiBaTh NEPCOHAIbHBIE
JaHHble PadOTHHMKA YUpEKICHUS O ero pacoBOH, HAlMOHAIbHOH IPUHAIIEKHOCTH,
MOJMTUYECKUX B3MJISLAAX, PEIMIHO3HBIX WM (puiocockux yOexneHHsX, COCTOSHHH
3/10pOBbsl, HHTUMHON »KH3HH. B ciyuasix, HENOCPeACTBEHHO CBSI3aHHBIX C BONPOCAMHU
TPYAOBBIX OTHOLIEHUH, B COOTBETCTBUH cO CT. 24 Konctutyuun Poccuiickoil @enepauuu
paboToaare/ib Brpase MoJjiydyarh W oOpabaTbiBaTh AaHHBbIE O YacTHOW >KM3HM pabOTHHMKA
TOJILKO € €r0 MUCbMEHHOIO COTIacHA.

OOpadoTka yka3aHHBIX [€PCOHAIBHBIX [aHHBIX pal0OTHHKOB paboTonaresnem
BO3MO’KHA TOJBKO ¢ WX corzacus 1100 0e3 ux corjiacus B CAeAYIOUIMX Clydasx:

- IepCOHAJIbHbIE JaHHbIE ABIAIOTCS 001IE10CTYTHBIMU;

- [I€pCOHAJIbHbIE J@HHbIE OTHOCATCS K COCTOSIHUIO 310pOBbsl pabOTHMKA W HX
00paboTKka HeoOX0aAMMa JUls 3alUThI ero JKU3HH, 3/10POBbsl MJIM MHBIX JKM3HEHHO BaKHBIX
MHTEpecoB JIM0O KU3HH, 3710POBbsI WM HHBIX KH3HEHHO Ba)KHLIX HHTEPECOB IPYIHUX JIMLL
U MoJyuyeHue corjacus paboTHUKA HeBO3MOIKHO;,

- 10 TpeDOBaHUIO [IOJHOMOYHBIX TOCYJdpCTBEHHBIX OpPraHOB B CIyd4asX,
pe/lycCMOTPEeHHBIX (heaepaibHbIM 3aKOHOM.

3.1.3. PaGotonarens BrnpaBe oOpadaTbiBaThb MepCOHANIbHBIE JaHHbIE PabOTHHKOB
TOJIBKO C UX MHCbMEHHOTO COIVIACHS.

3.1.4. TlucbMmenHoe coriacie pabGoTHMKa Ha 0OpaGOTKY CBOMX MEPCOHATBHBIX
JIAHHBIX JIOJIZKHO BKJIIOYATh B ceds:

- (amMuIMIO, MM, OTYeCTBO, aapec CyObeKTa MepCOHANbHBIX HaHHBIX, HOMEp
OCHOBHOIO JIOKYMEHTA, YAOCTOBEPSIOUIEIO €ro JHUYHOCTb, CBEINEHHUS O Jare BbIIa4H
YKa3aHHOI'O JOKYMEHTa U BbIJIaBllIeM ero OpraHe;

- HauMeHoBaHMe ((aMMIMIO, UMs, OTYECTBO) M aJApec omneparopa, MoJyYarollero
corsacHe cyObeKTa epcoHalbHBIX TAHHBIX,

- 11eJ1b 00paboTKU NepcoHaNbHbBIX TaHHBIX;

- [epeveHb IePCOHANbHBIX JIAHHBIX, HAa O00pabOTKY KOTOPEBIX JaeTcs corjacue
cyObeKTa NepcoHanbHBIX AaHHbIX;

- NepeyeHb JCHCTBMM C MEPCOHAJBHBIMU JIAHHBIMH, HA COBEpIIEHHE KOTOPBIX
faetcst corsiacde, oOllee ONMMCaHHE MCMHOIb3YeMbIX OINEpPaToOpoM CrocoboB 06paboTKu
[EePCOHANbHbIX 1aHHBIX;



- CPOK, B TEHEHHUE KOTOPOTrO JEHCTBYET COIJIaCHe, a TAKXKE MOPSAJ0K €ro OT3bIBA.

dopma 3asBieHUs] O corjlacMM padOTHUKA Ha 00paboTKy MepCcOoHaNbHBIX JAHHBIX
CM. B puJIoKeHuH | K HactodweMy [lonoxenuro.

3.1.5. Cornacue paboTHHKa He TpeOyeTcs B CAEAYIOUUX CITy4asiX:

1) obpaboTka nepcoHanbHbLIX JaHHBIX OCYLUECTBASETCS Ha OCHOBaHUU TpynoBoro
xonekca P® unu uHoro denepanbHOro 3akoHa, YCTAHABIMBAIOIIETO €€ IIeNb, YCJIOBHS
MOYUYeHHs NTePCOHANbHbIX JaHHBIX U KPyr CyOBeKTOB, MepCOHAIbHBIE JaHHbIE KOTOPBIX
nojiiexar oopaboTke, a TakkKe onpeieIsitolero MoJHoMouus padotoaaTens;

2) o0paboTka MEepCcOHANbHLIX JAHHBIX OCYLIECTBISIETCS B IEJIAX HCIOJHEHUSA
TPY/J10BOI0 J10TOBOPA;

3) oOpaboTka MepcoHalbHbLIX JaHHbLIX OCYILIECTBIAETCS I8 CTAaTUCTUYECKUX WIH
MHbIX HAy4HBIX LeJeH [pH YCJIOBUH 00s3aTeIbHOr0 00€3IMYMBAHUS TEPCOHATbHBIX
JIAHHBIX;

4) oOpaboTka nepcoHaIbHbLIX JIaHHLIX HeoOXoAMMa 715 3aLMThI KHU3HHU, 310POBbS
WM HHBIX JKU3HEHHO BaXKHLIX HHTEPECOB padOTHMKA, €ClM IOJy4YeHHEe ero Coriacus
HEBO3MOIKHO.

3.2. llopsnok oOpadoTKu, nepeaayu U XpaHeHUs TePCOHANIbHBIX JaHHBIX.

3.2.1. PaboTHuk YupexIeHHUs MpejocTaBlseT CHCLUUATUCTy MO KaapaM WM
OTBETCTBEHHOMY II0 BEJCHMUIO KagpOBOH MJOKYMEHTaUMM pabOTHUKY YUpexaeHUs
JI0CTOBEpHBIE CBejleHUst 0 ceOe. OTBeTCTBEHHBIH pPabOTHUK YUpEKICHHS IPOBEpseT
NOCTOBEPHOCTb  CBEJEHWM, CBepss JaHHBIe, [peIocTaBlIeHHBbIE pPadOTHHUKOM, C
MUMEHLIHMHUCH Y padOTHHKA JOKYMEHTaMHU.

cB00O/l HesoBeKa M rpaxKaaHuHa aupektop Yupexknaenus (Pabortomartens) wu
OTBETCTBEHHbIC JIHLA, JOOMYLIEHHbIE K [EPCOHAIbHBIM JIAHHBIM [JI BbIMOJHEHHUS
ClyKeOHBIX (Tpy10BBIX) 00s3aHHOCTeH, oOpadaThiBatOLINe MepCcOHANbHbIE JIaHHbIE, IPH
00paboTKe TepCOoHANIBHBIX JaHHbIX paboTHUKA JIOJIKHBI COOIIOAATh clenyrolue odiume
TpeOoBaHMUsI:

3.2.2.1. OOpaboTka  mepcoHallbHbIX  JaHHBIX  MOMKET  OCYIIECTBIATHCS
MCKJIKOYUTEILHO B LedsdxX oOecrieueHust COOMIOeHHUS 3aKOHOB M MHBIX HOPMATHUBHBIX
[IPaBOBbIX AKTOB, COJICHCTBUS paDOTHHKaM B  TPYJOYCTpOHCTBe, OOYYeHHH H
NPOABHKEHHH MO Cly’k0e, obecrnedeHus IMYHON 0e30MacHOCTH pabOTHHUKOB, KOHTPOIs
KOJIMYECTBA M KA4eCTBa BINO/IHAEMON paboThl U o0ecneueHnst COXPAaHHOCTH UMYIECTRA.

3.22.2. Ilpu onpenenenun oObeMa M cojepkaHusi, 00paGaTbIBAEMbIX
nmepcoHajbHbIX JaHHBIX Paborojarenb A0MKeH pPYKOBOIACTBOBAThCS KOHCTHTYLHEH
Poccuiickoii ®enepauuu, Tpynoseim komekcom Poccuiickolt ®emepalud W HHBEIMH
(enepanbHBIMU 3aKOHAMH.

3.22.3. Ilpn npuHATHH peLIeHUH, 3arpardBalolIMX HMHTepechkl pPaboOTHUKA,
Paboronatens He uMMeeT mMpaBa OCHOBBIBATLCS HA MEPCOHANBHBIX [aHHLIX PabOTHHKA,
NOJTYYCHHBIX HCKIFOYMTENbHO B pe3yjabTaTe WX aBTOMATH3UMPOBAHHON 00pabOTKH WM
3JIEKTPOHHOIO MOJYYCHHUS.

3.2.2.4. 3amuTa MepcoOHallbHBIX MaHHBIX paOOTHUKA OT HENpaBOMEPHOIO HX
HCIOJIb30BaHUsL WM yTpaThl obecnevuBaeTcs PaboTonarenem 3a cyer ero Cpeicts B
MOpsI/IKe, YCTAHOBICHHOM (heaepanbHbiM 3aKOHOM.

3.2.2.5. PaboTHMKM W MX M[peICTaBHTENH JIO/UKHBI OBITH O3HAKOMIIEHBI [0/
PacmucKy ¢ NOKyMEHTaMH VYHUpekICHHs, YCTAHABIMBAIOLIMMU MOPSNOK 00paboTKH



epcoHaNbHbIX JIAHHBIX Pa0OTHHUKOB, a Takke 00 MX MpaBax M 00A3aHHOCTAX B JTOH
00J1acTH.

3.2.2.6. Bo Bcex ciydasx oTka3 padOTHUKA OT CBOUX IpaB Ha COXPAaHEHHE U 3aLUTY
TaiHbl He1eACTBUTEJICH.

IV. Ilepeaaua u xpaHeHHe NePCOHATIbHBIX JaAHHbIX

4.1. Ilpu nmepemaye MepcOHAIbHBIX AaHHBIX paboTHHKa PabGoromarens HOMKEH
cobmoaarh cienyonme TpeOOBaHUs:

4.1.1. He coobmaTs mnepcoHaibHble JaHHble paboTHHKA TpeTbedl cTopoHe Oe3
[MUCLMEHHOI0 corsiacksi paboTHHKA, 33 HCKIIOUEHHEM CJydaes, KOrjla 3T0 HeoOX0AuMo B
Leagx MPeJIyNpexRaAeHUs YIrpo3bl KM3HM M 3/0pPOBBIO PabOTHHMKA, a TakkKe B Ciydasx,
VCTAHOBJIEHHBIX (hejlepalbHBIM 3aKOHOM.

4.1.2. He coobuiarh rnepcoHaibHble JaHHbIe pa0OTHUKA B KOMMEPYECKUX Lensix 0e3
ero nucbmeHHoro cornacusi. OOpaboTKka nepcoHalbHbIX JAHHBIX PaO0OTHUKOB B ILENIX
NpOJIBU/KEHUST TOBapoB, paboT, yciIyr Ha phBIHKE IYTEM OCYIIECTBICHHUS MPIAMbIX
KOHTAKTOB C IMOTEHIHAIbHLIM ITOTpeOHTe/IeM C MOMOLIBIO CPEACTB CBA3M JIOIyCKaeTCs
TONBKO C €70 NpeABapUTENIBHOTO COracus.

4.1.3. IlpeaynpeauTh JIMIL, [OJIYYMBLIHX [1€PCOHANbHbIE JaHHbIe paOOTHHKA, O TOM,
YTO TH J@HHBIE MOTYT OBITH HCIIOJIL30BAHBI JHILb B 1IEJISIX, /U KOTOPbIX OHU COODLIEHEI,
M Tpe®oBaTh OT STHUX JIMIL [OJTBEPIKASHHs TOro, YTO 3TO MpaBUiIo codmojeHo. Jluma,
MOJY4YMBIIME [epcoOHANbHBbIE JaHHble pPabOTHHMKA, 00d3aHBl COOMIOJATL  PEKHUM
cekpeTHocTH (KoH(puaeHuuanbHocTH). JanHoe [lonoxenue He pacnpocTpaHseTcss Ha
o0OMeH  [epCOHaNbHBIMM  JaHHBIMH  pabOTHHUKOB B  IIOPAAKE, YCTAHOBJIEHHOM
denepanbHbIMU 3aKOHAMHU.

4.1.4. OcyuecTBIsATh Nepe/jady IepCoHaNbHbIX AaHHBIX PabOTHUKOB B Ipeaenax
VupeskIieHHs B COOTBETCTBUH ¢ HacTosuM [lonoxeHuem.

4.1.5. Paszpewatb [I0CTYN K [EPCOHAJIBHBIM JI@HHBIM pabOTHUKOB TOJIBKO
CTMELHaTBbHO YITOJTHOMOUYEHHBIM JIHLaM, [TPH 3TOM YKa3aHHbIE JIULA JO/DKHBI HMETh IIPaBo
[07y4arh TOJABKO Te NepCOoHalbHble JlaHHble pabOTHUKA, KOTOpble HEOOXOIMMBI I
BBITIOJHEHMST KOHKPETHOMN (DYyHKLIMH.

4.1.6. He 3anpawmmBath HH(pOpPMALMIO O COCTOSHUM 3/10pOBbs padOTHHKA, 3a
UCKJIIOYEHHEeM TeX CBeIEeHHH, KOTOpble OTHOCATCS K BOIPOCY O BO3MOXHOCTH
BBITIOJIHEHUS PAOOTHUKOM TPYA0BOH (PYHKLIMH. '

4.1.7. TlepenaBaTh nepcoHaibHbIe JaHHbIe padOTHUKA NPe/ICTABUTEIISIM paOOTHHKOB
B ToOpsiKe, ycTaHOBIeHHOM TpynoBbiM KozekcoM Pocculickoii @enepauuu, H
OrpaHUuMBaTh Ty MHMOPMALMID TOJIBKO TeMH TIEPCOHAIBHBIMH TaHHBIMU pabOTHHKa,
KOTOpPBIE HEOOXOIMMBbI [IJ1sl BLITOJHEHUS YKA3aHHBIMM [IPEACTABUTENSIMU UX (DYHKIIUH.

4.2. XpaHeHue U UCIOJb30BaAHKE MePCOHANBLHBIX TaHHbIX PAOOTHUKOB:

4.2.1. IlepconanbHble naHHble paDOTHUKOB 00padaThIBAIOTCS U XpaHATCA B OTHENe
Ka,/poB.

4.2.2. IlepcoHaiibHble AaHHble PadOTHUKOB MOIYT ObITh MOJIy4YE€HbI, IIPOXOJIUTH
nanbHeHyo 00paboTKy U NepenaBaThCs Ha XpaHeHHe Kak Ha OyMa)KHbIX HOCUTENSX, TaK
U B 2JICKTPOHHOM BHJIE - JIOKAJILHOH KOMIIBIOTEPHOM CETH M KOMIIBIOTEPHOU Nporpammax
«1C: 3apnnara u kaaps», «bAPC, bromxet Kanpsiy.



4.3. Ilpy nomy4eHuu [epCOHANBHBIX JIaHHBIX He OT pabOTHHKA (38 HCKIIOYEHHEM
cllydaeB, €CIM IlepCOHANbHbIC JaHHBIE OBIIM IPeJOCTaBIeHbl paboToAaTeNio Ha
OCHOBaHMHU (eepaibHOro 3aKoHa MM €CJIM  TepCOHajIbHbIe JaHHBIE SABJISIOTCS
obenocTynHbIMI) padoToaaresb 10 Hauana oOpabOTKH TaKUX MEPCOHANBHBIX JaHHbIX
00s13aH NPe0CTaBUTh PAOOTHUKY CJIeAyIOUIYI0 HHYOPMALIHIO:

- HauMeHoBaHWe ((amuaus, MM, OTYECTBO) W aApec orneparopa WIH €ro
peaCcTaBUTENs

- uenb 00paboTKH MMepcoHaNbHBIX JaHHLIX H €€ [TPaBOBOE OCHOBAHHE;

- [Ipe/InoaraeMble 110J1b30BaTe i IEPCOHATBHBIX TAHHBIX;

- ycTaHOBIeHHble HacrosiuiiM — (DelepaibHbIM — 3aKOHOM TIpaBa  CyObekra
NepCOHaNbHbIX JAaHHBIX.

V. JlocTyn K nepcoHalbHbIM JaHHBIM Pa0OTHHKOB

5.1. IlpaBo gocTyna K rnepcoHa bHBIM AaHHbIM PA0OTHUKOB HMEIOT:

- IUPEKTOp Y 4peiKAEeHus,

- 3aMEeCTUTE/Ib IUPEKTOPA;

- COTPYIHUKH OyXTralTepHH;

- cekperaphb pykoBoauTens (MH(opMalms O (PAKTHYECKOM MeCTe MPOXHUBaHUA U
KOHTaKTHbIe TeleoHbl PAOOTHHKOB);

5.2. PaboTHuK YupexaeHHs UMeeT I1paBo:

5.2.1. ITony4yaTh 1OCTYN K CBOMM [€PCOHANbHBIM JaHHBIM K O3HAKOMIJIEHHE C HUMU,
BKJIIOUAas MpaBo Ha Oe3BO3ME3HOC MOJyueHHe KOMWH Mo00H 3amucH, comepKalled
repcoHallbHble 1aHHble PA0OTHHKA.

5.2.2. TpeGosate o1 Pabortonatess yTOYHEHMS, MCKJIIOUEHHS WM HCIPaBICHUA
HEIOJIHBIX, HEBEPHbBIX, YCTApEBIUINX, HEJAOCTOBEPHBIX, HE3aKOHHO MONY4YCHHbIX HIIHA HE
SBJIAIOLINX HeoOXoauMBIMHU /17151 PaboToaatens nepcoHaIbHbIX JaHHBIX.

5.2.3. llonyuats ot Pabotonarens:

- CBEJEHMH O JIMIAX, KOTOpPble MMEIT AOCTYI K [E€PCOHAIBHBIM HaHHBIM HIH
KOTOPBIM MOKeT OBbITh IPE0CTABIECH TAKOH AOCTYTI,

- niepeveHb 00padaTbIBa@MbIX 1ePCOHANILHBIX JIAHHBIX U HCTOYHUK UX MOJTYUSHHUS;

- cpoku 00pabOTKH NepcoHaIbHbIX JaHHBIX, B TOM YHCJIE CPOKH UX XpaHEHUS;

- CBEJIEHHUS] O TOM, KaKHe IOpUIMYeCKHe MMOCiIeICTBUS I CyOBbeKTa IepCOHATBHBIX
JAHHBIX MOJKET MOBJICYUb 3a co00H 00padoTKa ero NepcoHalbHbIX JaHHbIX.

5.2.3. TpeGosarh m3BelieHus PabortomareneM BceX IHI, KOTOPBIM paHee ObLu
cooOLIeHbl HEBEPHBIE WM HEMOJIHbIC MEPCOHAIbHbIE JaHHbIe, 000 BCeX NMPOM3BEAEHHLIX B
HUX UCKIHOUYCHUSIX, UCTTPABICHUSX HIIH TONOJIHEHUAX.

OGkanoBaTh B YIIOJTHOMOYEHHBIH OpraH o 3aliuTe mpaB cyObeKTOB MepCOHAIbHBIX
JIAHHBIX WM B CyaeOHOM TOpsIKe HenpaBOMepHble OEHCTBHUA MIM Oe3leHCTBHS
PaGoronaress npu o0padoOTKe U 3aLLUUTE €ro NepcoHaIbHbIX JaHHBIX.

5.3. KonupoBarh W jiefaTb BBIIHCKH T€PCOHANBHBIX [aHHBIX PaDOTHHUKA
paspelaeTcss MCKIFOUHUTCALHO B CIY/KEOHBIX ILeJsIX ¢ IIMCbMEHHOTO pa3pelleHHs
AUpeKTOpa Yupes/1eHHUsl WM OTBeTCTBEHHBIX JIMLI.

5.4. llepenaya nudopmaunu TpeTbel CTOPOHE BO3MOKHA TOJIBKO IIPH MHCEMEHHOM
COrjacuu padOTHUKOB.



VI. OTBeTCTBEHHOCTD 32 HAPYIIEeHHE HOPM, Pery/JIHpYIHX 00padoTKy
H 3aIHTY MepPCOHAIbHbIX TaHHBIX

6.1. Pabotuuku YupesaeHus, BUHOBHblE B HapyLIEHHHW HOPM, peryJdpyrolnx
nosiyyeHue, o00pabOTKY M 3alUMTy [EpPCOHANbHBIX JIAaHHBIX paOOTHHKA, HECYT
JUCUMIUIMHAPHYIO — @JIMUHHCTPATHBHYIO, I'Pak/JaHCKO-NPaBOBYIO  MIIM  YTOJIOBHYIO
OTBETCTBEHHOCTH B COOTBETCTBUH C (Pe/lepaJbHbIMU 3aKOHAMM.

6.2. Jlupexktop YupeskaeHus 3a HapylleHHEe HOpPM, PEeryJupyrolux I[OJy4YeHHue,
00paboTKy M 3alUMTy MEepPCOHANbHBIX JAHHBIX PAOOTHHKA, HeEceT aIMUHHUCTPATHBHYIO
OTBETCTBEHHOCTH coracHo c¢1. 5.27 wu 539 Koagekca 00 aIMHHHCTPaTHBHBIX
npaBoHapyiueHusx Poccuiickoii Menepaunu, a Taikke Bo3MmelaeT pabOTHHKY yIepO,
MPUYHHEHHBIH  HElpPaBOMEPHBLIM  HCIMOJb30BAHMEM  HMH(OpMALUHM,  COAepXKallen
rnepcoHallbHbIe JIaHHble padOTHHKA.



